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Prerequisites

Install Outlook and link your dxb.manipal.edu

Install MS Teams



Refer outlook configuration setup pdf 

Refer the steps and sequence explained to Configuring dxb.manipal.edu account to your outlook along 
with your Manipal Dubai account 

005-Manage your outlook for dxb and manaipaldubai IDs



Open outlook
Click on calendar
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Open outlook calendar and check for
Dxb calendar



Select the all private mail ID, guest mail IDs  and copy them



Click on the date you 
want to set 
meeting/event



Click on the MS Teams 
icon



Set the title
Past the mail IDs copied

Set the date and time

Finally click on send



Thank You

If any issue with your Dxb ID please contact 
itservices@manipaldubai.com 

Voice call on dxb MS Teams
jawid_nazir@dxb.manipal.edu

Chat on post
@ MAHE Dubai Faculty Training 

Watch previous session recordings : MAHE Dubai Faculty Training 
Technical Support : itservices@manipaldubai.com
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